Preparation, job interview, induction

In addition to the usual personnel information (personnel file), the following
points should be taken into account for employees whose performance is
impaired:
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The disability is known (impact on
work performance, daily routine)

Can working hours be adjusted to suit the ‘performance
curve’?

Are working hours clearly defined?

Work capacity/limitations have been assessed/
known

Were the taster sessions/trial days successful?

If applicable, Work Ability Index:
http://www.arbeitsfaehigkeit.uni-
wuppertal.de/index.php?verfahren

Do you know the direct contact person or support worker /
doctor (contact details, availability)

Line managers and immediate colleagues have been
provided with basic information about your ability to work, any
limitations and your disability

A mentor has been appointed to provide induction and
‘support’ on site and is allocated the necessary time

‘Warning signs’ are known (decline in performance,
psychological
or physical strain)

Goals and expectations (work performance, quality of work
etc.) have been identified and set out in writing

The procedure to be followed in the event of an obvious
decline in work performance has been
discussed in advance

‘Risk of absence’ due to a deterioration in
health has been identified

Are regular treatments, examinations or
treatments required?
When does the ‘absence’ start and how long will it last?
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Responsibilities for induction and ‘support’ are clearly defined
and the employees concerned have been informed
accordingly.

Managing the commute

Public transport

[1 Tram [J Bus J Train Own
transport [ Car park Transport
service

[ Funding confirmed (1V, supplementary benefit)

Salary and contract have been finalised

The pay is generally in line with industry and local standards
and reflects the employee’s performance

Provisions of employment law and (where

applicable) collective agreements are complied

with

Where subject to a collective agreement:

[l The agreed wage complies with the collective agreement

1 If the wage falls below the minimum wage,
approval has been obtained from the relevant joint or
tripartite commission

Any deviating or special provisions are set out in writing in the
contract

It is specified at what intervals checks are carried out to
determine whether performance has changed and whether the
salary is adjusted accordingly (upwards or downwards)

A job description tailored to the individual is in place

Daily sickness benefit insurance:

Restriction in the event of a deterioration in health due to a
disability. PLEASE NOTE: 100% continued payment of wages
by the employer for the first month (Swiss Code of Obligations).
Please note any provisions in the collective agreement
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[] [] The employee whose performance is impaired has been
informed of the special provisions and is aware of the
consequences

] [ Occupational pension scheme (BVG; pension fund)

Is the employee with reduced working capacity subject to
BVG contributions (BVG minimum, IV: no pension or partial
pension)?

Please note: the entry threshold, coordination

deduction and minimum/maximum insured earnings

differ for those receiving IV pensions.

L] L] Hotline is known:
You know who can help you with any questions relating to disability and
work

Comments:
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